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 Online Services Overview 

 Insurance Deduction System 

 Wage & Contribution Reporting System  

 Reminders 

 Resources for TRS Employers 
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Overview 
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TRS Online Services 

MCEL 2014 -- TRS Online Services 4 

 Upgraded online system for employers 

 Easier to use and navigate 

 Easier to enter and correct data 

 More intuitive user interface 

 Online manual 

 

 New Accounts 

 Employer Representative 

 Online Administrator 

 Additional Users 

 



TRS Online Services 
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 Insurance Deduction System 

 August 1, 2014  

 Significant decrease in help requests from employers  

 

 Wage & Contribution Reporting 

 November 2014 

 Test group feedback on best features: 

 “User friendly ... Very easy to use” 

 “Easy to lookup members when you need to make changes” 

 “Can see details, summaries, and past reports” 

 “Can add in comments” 

 “Reports on retirees who are close to max” 

 



Insurance Deduction System 
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Insurance Deduction System 
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 Montana statute allows TRS retirees or other benefit 

recipients to have their employer sponsored health 

insurance premiums withheld from their monthly TRS 

benefit payments. 
 

 The Employer Insurance Deduction System is designed 

for employers to record the appropriate insurance 

deduction amounts for TRS. 
 

 After payroll is run each month, the withheld funds are 

sent directly to the employer for payment of health 

insurance premiums on behalf of the benefit recipient. 



Wage & Contribution  

Reporting 
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Highlights of New System 
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 Replicates existing functionality with improved 

accessibility and user experience 

 Enforces correction of errors before submission – keeps 

data clean and prevents repetitive errors 

 Can create new membership online, right away 

 Employer control of who has access 

 Reports can be saved or printed as pdf files 

 File upload is the same – no need to learn new process 

 Less need for TRS assistance – though still available 

 



Wage & Contribution Main Menu 
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Most of your work will done in this module.  

This is where you will access Employer Reports,  

Report Summary, and Member List. 

(next 7 slides) 



List Employer Report 
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New feature! 



Report Summary 

Employer Edit Mode 
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Sample:  

Employer Edit Report 
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Employer Report 

Errors and Warnings 
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Report Summary 

Edit Report 
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Report Summary 

Unsubmit 

MCEL 2014 -- TRS Online Services 16 



Report Summary 

Contribution Report 
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Report Summary 

Copy Forward 
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Wage & Contribution Main Menu 
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Shows the history of TRS contributions for a 

specific employee. In order to protect privacy, it 

does not show contribution information from 

other employers. 

You can search the TRS membership database to 

see if a new employee is already a TRS member. 

Once that member is your employee, you can 

update name, address, etc. If they are not your 

employee, their private information is protected. 

(next slide) 



Member Search: New! 
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OR Leave blank 

OR 



Wage & Contribution Main Menu 

MCEL 2014 -- TRS Online Services 21 

This function works the same way  

as in the current system. 

(next slide) 



Report Upload 
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Wage & Contribution Main Menu 
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This is an enhanced feature which 

allows you to calculate employer and 

employee contributions due for  

termination pay. (next 4 slides) 



Term Pay Calculator: Input  

No termination date 
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Term Pay Calculator : Result 

Options 1 & 2 
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Term Pay Calculator: Input  

Option 1 
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Term Pay Calculator: Result 

Option 1 
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Wage & Contribution Main Menu 
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New feature! It shows a list of any submitted 

or posted reports that contribute to a balance 

forward (over/short). 

(next slide) 



Employer Balance 
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Wage & Contribution Main Menu 
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Employer name and contact information for payroll/HR 

should be updated here whenever necessary. 

You can run PDF reports anytime and print or save to 

your computer. The system does not save previously 

run reports. 

Contribution Summary is a PDF version of the 

Report Summary screen (Employer Reports section). 

If you pay your contributions by check, rather than 

EFT/ACH, you will print, sign, and mail this with your 

check. 

Contribution Detail is a PDF version of the Member 

List screen (Employer Reports section). 

Working Retirees is a PDF report of how close your 

TRS working retiree employees are to their maximum 

earnings limit. 

(next slide) 



Working Retiree Report 
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Wage & Contribution Main Menu 
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New feature! The Online Administrator will 

use this selection in order to give access to 

Additional Users, once they have registered 

online and submitted their user name (but 

not password!) to you. 



Quick Start Guide 
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TRS will have a Quick Start 

Guide available on the 

Wage & Contribution 

Reporting System web page 

to help you get started.  



Online Manual – Table of Contents 
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Once you have entered the Wage & Contribution 

Reporting System, you will have access to the 

Online Manual. 



Reminders 
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TRS Employers 

MCEL 2014 -- TRS Online Services 36 

 The following entities must report all TRS eligible 
employees to TRS: 

 State of Montana including state agencies 

 Public School District 

 Board of Public Education 

 Education Cooperatives 

 Montana School for the Deaf & Blind 

 Montana Youth Challenge Program 

 State Youth Correctional Facility 

 Montana University System & Community Colleges 

 Political subdivisions (e.g. county) 

 Instrumentality of the State (e.g. CSPD, RESA) 



TRS Members 
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 A person employed at least 210 hours during the fiscal 

year in a position reportable to TRS must become a 

member of TRS. 

 

 TRS membership is not dependent on the job title but on 

the responsibilities and duties of the position. 



TRS Retiree 
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 A TRS member is considered to be retired once they have: 

 Terminated all employment in all positions reportable to TRS, 

including a bona fide separation from service, and 

 Received at least one  monthly benefit payment 

 

 A TRS member who 

 Has not attained normal retirement age of 60 and 

 Has a prearranged agreement to return to work for their pre-retirement 

employer 

 has not terminated employment and is not eligible for 

retirement benefits. 



Hiring TRS Retired Members 
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 150 calendar day break in service 

 Retired TRS members may not return to work in a TRS position 

until 150 calendar days have elapsed. 

 

 Working Retirees 

 Must comply with break in service and earnings limitations. 

 Employers must submit contributions for their working retirees. 

 

 Independent contractors 

 Retired TRS members who return to work as an independent 

contractor must be reported to TRS and must comply with all 

necessary limitations. 

 



Resources for TRS Employers 
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TRS MCEL Presentations 
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 Thursday, October 16, 2014 

 3:10 – 4:00 pm TRS Online Services 

 

 Friday, October 17, 2014 

 8:40 – 930 am TRS Online Services 



TRS Website 
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 The TRS website is located at: www.trs.mt.gov 
 

 Active Members 

 Benefit Recipients 

 Employers 

 Resources 

 About TRS 

 TRS Board 

 Contact TRS 

http://www.trs.mt.gov/


TRS Staff 
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 Our staff members are available to help you with 

questions or problems that you may have. 

 

 Website: www.trs.mt.gov 

 Phone:  (406) 444-3134 / (866) 600-4045 

 Email: trswebadmin@mt.gov 

 

 The Contact TRS Staff page on the website has 

information on specific staff members who can help you 

address specific questions. 

http://www.trs.mt.gov/
mailto:trswebadmin@mt.gov


Thank You! 
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